
Navigate to the PAC website, www.pacga.org  

 On the Home page, Click on Member Login 
 

 

 

 A Warning Message will appear, Click OK 

 

 

 

http://www.pacga.org/


 Enter your Username & Password 

 

 

 Once logged in, click on Member Resources 

 



 Click on HR & Fiscal :: Web-Based Forms (NEW) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 Click on the link titled Personnel Action Form 

 

 

 

 

 

 

 



 The Personnel Action Form will display: 

 

 

 

 

 



 

 Type in your Username 

 

 

 The Username field disappears & your login information will display……….. 

 



 Select the appropriate Personnel Action (i.e New Hire, Termination, etc) 

 

 

 

 

 

 

 

 

 



 Enter the Employee ID# 

 

 

 

 

 

 

 

 

 



 The employee information will display…….. 

 

 

 Fill-in all additional personnel data information and hit SUBMIT!  

 

 

NEXT STEPS! 

 An email is generated to the District Attorney (DA) for approval 
 The DA clicks on the link contained within the email, to approve the form 
 The Personnel Action Form is automatically routed to the Human Resources department 


