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Prosecuting Attorneys’ Council

Statewide Office Managers’ Meeting

PAC Training Center

Morrow, Georgia
October 14-15, 2015
AGENDA

DAY 1
7:45am – 8:15am

REGISTRATION & CONTINENTAL BREAKAFAST
8:15am – 8:45am 

Welcome / Introductions



Chuck Spahos




Introduction of New Staff



Mark Williams
8:45am – 9:45am

Family Medical Leave Act



Tawanda Anderson






Leave and Leave Processing

 



9:45am – 10:00am

Worker’s Compensation Prevention

Chantalia Cooper
10:00am – 11:00am

Welfare Fraud




Kenneth Hutcherson
11:00am – 12:00pm

Open Enrollment 2016 – FLEX


Tawanda Anderson

12:00am – 1:00pm

LUNCH





1:00pm – 3:15 pm

Open Enrollment 2015 - HEALTH


Tawanda Anderson




Retirement





Payroll Updates




Chantalia Cooper
3:15pm – 3:30 pm

Training Reminders




Kelli Baxter


3:30pm – 3:45pm
Office Tour 
HR

5:00pm – 7:00pm

Office Manager Informational Session





“Evening Mixer”


DAY 2

7:45am – 8:30am

CONTINENTAL BREAKAFAST
8:30am – 8:45am

Day 2 Welcome




Tracy Graham Lawson

8:45am – 9:45am 

HR Office Procedures



Chantalia Cooper




What’s New in HR









New electronic Timesheet

Personal Use Motor Vehicle



Andrew Theus
9:45am – 10:00am

VOCA Reminders




Kathy Kemp




10:00am – 11:00am

Fiscal Operations




Mark Williams
11:00am – 11:15am

BREAK

11:15am – 12:30pm
Tracker Q&A
Lee Hampton


Jay Harrell

12:30am – 1:00pm
Office 365/Outlook Q&A
Lee Hampton


Carl Cherry

